
Napa County Invites Applications For Airport Manager 
 
Napa County seeks an Airport Manager for the Napa County Airport (KAPC). Under the direction of the 
Deputy Director of Public Works, the Airport Manager directs, supervises and coordinates the activities 
of the Airport. Daily activities include a variety of maintenance and development tasks needed for the 
Airport to remain operational, including coordinating activities with other divisions, departments and 
outside agencies. The Airport Manager also provides support to the Director of Public Works. 
 
The Airport Manager is responsible for the overall management of the Napa Airport. Responsibilities 
include development and implementation of the Airport’s objectives, supporting programs, processes, 
policies and procedures to achieve its goals. He or she is also responsible for budget development, 
control and administration. The Manager plans, directs, coordinates and reviews the work for staff; 
assigns work, projects and programs; reviews and evaluates work and provides feedback. He or she 
selects, trains, and evaluates personnel, provides training and/or corrective action as warranted. The 
Manager supervises development and administration of the Airport’s annual budget, including 
researching and preparing applications for grant funding opportunities; ensures federal and state 
requirements for grant funding are met and administers grants and loans; recommends additional 
aviation services; proposes airport improvements, new development and develops, recommends and 
administers a fee schedule for airport users; and establishes, interprets and directs the enforcement of 
airport operating rules. He or she serves as liaison between the Airport, other County divisions; provides 
support to the Airport Advisory Commission; and represents the Airport on associated boards, 
commissions and committees. 
 
The Ideal Candidate 
The Ideal Candidate for this position will have a 4-year degree from an accredited college or university 
with major coursework in airport management, business administration, public administration or a 
related field, and at least 6 years’ airport operations, property, administrative or business management 
experience, including administrative and supervisory experience. The Ideal Candidate would also be an 
Accredited Airport Executive (A.A.E.) or certification as an Airport Certified Employee. He or she must 
have a valid driver’s license. Additionally, the Ideal Candidate must have knowledge of the operational 
characteristics, services and activities of a general aviation airport; the principles and practices of 
aviation administration, including the principles and practices of program development and 
administration; methods and techniques of efficient airport operations; principles and practices of 
budget preparation and administration, property management, service operation and facility 
maintenance; and applicable codes, laws and regulations; principles, practices and terminology related 
to lease and contract administration; the preparation of leases, contracts and charges; and aviation 
practices and procedures. 
 
Salary & Benefits  
The salary range for this position is $120,972 - $147,014. A starting salary above the mid-point is 
achievable for the exceptional candidate and will be dependent upon experience. KAPC offers an 
attractive benefits package and will assist with relocation costs. For instructions on how to apply, please 
click here to see the recruitment brochure, or visit the searches tab at www.adkexecutivesearch.com. 
 

Filing Deadline: June 26, 2022 



 


